
Policy & Legal Services 
2500 S. State Street 

Salt Lake City, UT 84115 
 
 

PHONE: 385-646-4009 
FAX: 385-646-4351 

www.graniteschools.org 
 

 

1 
 

 
To: Members of the Board of Education 
From: Doug Larson  
Re: Second Reading   
Date: March 30, 2016  
 
Policy and Legal Services will present a Second Reading during the next Board of Education 
meeting.  
 
Article VIII.A.18. Student Travel 
 
This policy is about student travel, but the tallest hurdle in crafting the policy came with the 
portion dealing with fundraising. The Board recommended simplification of the policy to allow 
principals and school community councils to govern appropriate travel requests and ensure that 
students are offered fundraising opportunities sufficient to pay for the trip, up to the full amount.  
 
The student travel policy has been modified from the first reading, therefore, to simply direct the 
fundraising question back to the fundraising policy, to provide greater discretion to principals 
and school community councils to avoid lavish trips that many students may not be able to 
afford, and to direct schools to offer students sufficient fundraising projects.   
 
The inclusion of the fundraising policy is here for your review as you consider approval of the 
student travel policy. 
 

http://www.graniteschools.org/


March July 5, 20161 

Article VIII.A.18. Student Travel 
 
A.  Student Travel 
 
 1. Statement of Purpose 
 

The Board believes that students should devote as much time as possible to the pursuit of their 
educational program at their assigned school. The Board also believes that student travel may 
enrich school activities. Therefore, student travel may be a valid part of the educational 
experience. Administrators must balance these benefits with considerations of time students are 
away from home and/or school and the economic burden travel costs can have on individual 
families.   

 
  2.  Guidelines 
 

It is important that guidelines be established to assist in planning travel. The Board authorizes the 
administration to approve requests for student travel within the United States based upon the 
following guidelines and other reasonable considerations arising from individual requests:  

 
a. All travel must relate directly to the curriculum or activities for which the group is organized.  
 
b.  Day trips within the State of Utah are acceptable for all students. Out-of-state/overnight travel 

is subject to approval by the principal and School Accountability Director.  
 
c.  Standard application forms for student travel are to be submitted to the principal and 

appropriate School Accountability Director for approval at least 60 calendar days prior to the 
proposed trip. Under no conditions shall teachers, students or parents make arrangements for 
student travel until the request has been approved by the principal and School Accountability 
Director. To proceed otherwise will nullify the request.  

 
d.  Overnight travel is limited to a maximum of three school calendar days per trip. The principal 

may recommend exceptions to the School Accountability Director for review and 
recommendation to the Superintendent and Board of Education. Exceptions shall be rare and 
will require approval from the Board of Education.    

 
e.  In most cases, overnight travel within the state will be by District transportation or insured 

commercial carriers. The principal may recommend exceptions to the School Accountability 
Director. Without exception, travel outside of the state will be by insured commercial 
carriers. (See Administrative Memo No. 58.)  

 
f.  In an effort to control costs and make travel safer and more convenient, travel outside of the 

State of Utah will be limited to the following states: Arizona, California, Colorado, Idaho 
Nevada, New Mexico, Oregon, Washington, and Wyoming. The principal may recommend 
exceptions to the School Accountability Director for review and recommendation to the 
Superintendent and Board of Education. Exceptions shall be rare and will require approval 
from the Board of Education.   

 
g.  Lodging for overnight trips must be provided in a commercial lodging facility. The principal 

may recommend exceptions to the School Accountability Director in consultation with the 
Assistant Superintendent of School Accountability and/or Superintendent.   
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h.  There shall be at least one adult, either a chaperon or a supervisor, for every 10 students, with 
both male and female chaperons if there is a co-ed group. A District employee/teacher will be 
supervisor, and parents may be included as chaperons.  

 
i.  The Board of Education annually establishes a maximum out-of-pocket fee amount that can 

be assessed to students individually for travel costs. However, all fees are subject to waiver 
for eligible students.  

 
j.   For travel costs that exceed the maximum out-of-pocket fee, students may elect to pay their 

own additional travel costs and/or students shall be given opportunities to participate in 
various school-sanctioned fundraising efforts to raise all or some portion of the cost. 
Fundraising for travel should conform with the District policy Article V.C.11., Fundraising. 
Fundraising for student travel should be based on two basic premises: 

 
 (i) principals should work closely with school community councils regarding 

decisions on student travel and principals should only approve travel that does 
not exceed the District Fee Schedule or precludes, for whatever reason, some 
student(s) from traveling with peers and  

 
 (ii) students should be given sufficient fundraising opportunities to cover the entire 

cost of the trip, if desired.   
 
 Teams and organizations have the option of participating in group fundraisers or individual 

fundraisers as follows:   
  
  (i) Group fundraisers – All team or organization members participate, and all funds 

raised shall be used for the mutual benefit of the team or organization.  All funds 
raised in excess of travel costs remain in the team or organization account. 

  
  (ii) Individual fundraisers – Participation is optional for individual students, and funds 

raised by each student will be held by the school in a team account under the 
student’s name.  Funds that exceed an individual student’s travel costs will remain in 
the team or organization account. 

  
 Unused funds will revert to the general account for the appropriate team or organization at the 

end of the school year.  Exceptions to the fee and funding provisions of this subsection shall 
be rare and will require approval from the Board of Education.   

 
k.  The parent or legal guardian of each student participant will submit a written release to the 

advisor prior to all travel events and fundraising activities indicating permission to participate 
and assuming liability for foreseeable risks. The release shall also indicate acknowledgement 
of the school’s right to send a student home from any event or activity for disciplinary 
reasons at the parents or guardians’ expense. 

 
l.    If a student decides to withdraw from participation or to cancel travel plans, all funds 

generated during fundraising will remain in the team or organization’s account.  Fees paid 
out-of-pocket by students are refundable unless the fees have been spent on the student’s 
behalf and cannot be recovered by the school. Students must receive a disclosure containing a 
provision clearly establishing deadlines for payment and an explanation that non-recoverable 
expenses will not be refunded. 
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m.  All costs will be subject to the District’s purchasing procedures. 
   
n.   Parents shall be offered reasonable opportunities to provide input regarding travel events for 

their student(s) and fundraising activities before travel plans are finalized. 
 
B.  Student Foreign Travel 
 
The Board of Education recognizes the educational value of foreign travel. However, foreign travel does 
not fit within the basic program of study for which the District can assume cost or liability; therefore, the 
Board does not authorize foreign travel in connection with the dDistrict, schools, or employees in their 
District capacities. Credit can be arranged for students participating in pre-approved study programs. 
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Article V.C.11. Fundraising  
 
 
A. Statement of Purpose 
   

The Board of Education recognizes that fundraisers help make school activities 
accessible to students in Granite School District.  The Board intends this policy to govern 
fundraising activities, to comply with state rules, to limit undue distractions or time 
commitments, and to ensure educator standards and accounting practices are maintained. 

 
B. Definitions 
 

Active fundraisers:  fundraisers that involve active promotion by the school and active 
involvement of students.   
 
Group fundraisers:  fundraisers where all team or organization members participate and 
all funds raised are used for the mutual benefit of the team or organization members.   
  
Individual fundraisers:  fundraisers wherein participation is optional for individual 
students and funds raised by individual students are used to pay that individual student’s 
costs.  
 
Passive fundraisers:  fundraisers initiated by outside entities that involve minimal 
supervision or participation (i.e. collecting box tops or proofs of purchase, book fairs, 
recycling, student  pictures, and business patronage partnerships).  
 
School-sponsored fundraisers:  fundraising events or activities that (a) are initiated, 
managed, or supervised by schools, teachers, staff, or administrators; (b) use school 
facilities, equipment, or other school resources (not part of a rental or other contractual 
arrangement); or (c) are supported or subsidized by school or District funds, including the 
public school’s activity funds or minimum school program dollars.  Events or activities 
initiated by third parties or intended for the primary benefit of a third party are not 
school-sponsored.    
 
School-wide fundraiser:  fundraising events or activities in which all students attending a 
school may participate.   

 
C. Approval 
 

All fundraisers must be approved by the school principal and documented using the 
School-Sponsored Fundraising Approval Form.  Principals, therefore, shall use discretion 
regarding the nature, number, and duration of fundraisers consistent with this policy and 
related policies.      

 
  



2 
 

D. Administration of Fundraising Activities   
 
1. All funds raised in school-sponsored fundraising activities are public funds and 

are to be used for the benefit of students and school programs or activities.  
Administration, staff, and other District employees responsible for the supervision 
of school-sponsored fundraising activities shall ensure that District policies and 
guidelines for handling and depositing funds are strictly followed.    

 
2. Fundraising activities shall not count as instructional time and are not allowed to 

interfere with classroom instruction. 
 
3. Only fundraising activities that offer at least forty-percent return of proceeds to the 

school may be considered.  
 
4. In all fundraising activities, educators shall comply with Utah Educator Standards 

(Utah Admin. Code R277-515) and other District policies. In particular, educators 
shall refrain from using their position of influence to profit commercially or 
benefit personally from fundraising (i.e. teachers should not sell products or 
services offered by a family owned business unless the transaction is arms-length 
and the educator receives express permission from the school principal after 
disclosing the potential conflict of interest).  This provision is not intended to 
prevent educators from communicating opportunities for extracurricular 
involvement or other enrichment activities.   

 
5. With express approval from the principal, District employees may receive 

reimbursement out of fundraising funds for expenses incurred while supervising 
school-sponsored student activities (i.e. travel, accommodations, and standard, 
approved per-diems). 

 
E. Student Participation 
 

1. Teams, clubs, classes, or programs may sponsor individual or team fundraisers for 
appropriate purposes such as travel, equipment, professional services, or other 
specific purposes consistent with other District policies and State law.   

 
2. Student participation in school-sponsored fundraising activities shall not impact 

grades, academic credit, or eligibility for teams, clubs, classes, or programs. 
 

3. Students shall not be required to solicit door-to-door for school-sponsored 
fundraisers. 

 
4.  Unused funds from group or individual school-sponsored fundraising activities 

will revert to the designated school account for the team, club, class, or program 
at the end of the school year and not to students or parents.  
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F. School-Wide Fundraisers  
 
The following school-wide fundraisers are allowed annually:  

 
1. One school-wide fundraiser intended to benefit the school may be sponsored by 

the school each year. 
 

2. One school-wide fundraiser intended to benefit a charitable cause may be 
sponsored by the school each year.  

  
3. One school-wide fundraiser intended to benefit the school’s parent/teacher 

organization may be sponsored by the school each year. 
 

4. Schools may participate in one annually-designated fundraiser sponsored by the  
Granite Education Foundation.  

 
5. Passive fundraisers are allowed under the direction and at the discretion of the 

principal.  Marketing information regarding passive fundraisers may not be 
distributed by schools as stand-alone flyers with the exception of information 
packets for student pictures and forms for school book programs. (Note:  for other 
limitations on access to students and patrons, please refer to Board Policy, Article 
V.C.10. Access to Students by Non-School and Non-District Entities.) 

 
G. Utah Sales Tax  
 

1. Utah law provides for a sales tax exemption on school fundraising sales if all of 
the following conditions are met: 

 
  a. Funds are used by the school for the purpose of purchasing equipment  
   or materials or to provide transportation.  
 

b. Fundraising activities are part of an officially school-sanctioned activity  
  conducted in accordance with this policy. 

 
  c. Funds are not used to directly or indirectly compensate a teacher or  
   other school or District employee. 
 

d. Revenues from the fundraiser are deposited in a dedicated school account 
controlled by the school or District. 

 
2. For all sales made during school-sponsored fundraising activities that do not 

qualify for the sales tax exemption, schools shall charge, collect, and 
appropriately remit sales tax.   
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H. Limitations and Prohibitions 
 

1. Individual District employees are not permitted to accept personal payments, 
bonuses, or gratuities from commercial fundraising organizations or individuals. 
(See Utah Code 63-56-72 and Utah Administrative Code R277-515.)  Fundraising 
incentives, bonuses, etc., however, may be accepted if used to directly benefit 
students and/or programs.  

  
2. School-sponsored fundraising may not involve communication, advertising, 

and/or depictions of tobacco or alcoholic products or any other material or 
product that may not legally be used by school age children or is otherwise not in 
compliance with the state, District, or school rules; that may be harmful to the 
health and welfare of students; that may exploit or create undue intrusion into the 
classroom or home; that would detract from or interfere with student learning; that 
would conflict with the educational mission of the District; or that would 
commercialize or damage the image of the District or the school(s). 

 
3. Schools may not sponsor or co-sponsor fundraising events with the intended or 

unintended effect of offering an undue advantage to any outside entity or 
otherwise circumventing District policies or state laws regarding facility rentals, 
donations, boosters clubs, access to students, etc.  For example, an individual or 
entity shall not be allowed to profit commercially by promising a donation or a 
portion of event proceeds to a team, club, class, or program in exchange for free 
or reduced-rate use of facilities, work performed by students or District personnel, 
or some other advantage gained by using a public facility.  (See Board Policies, 
Article VIII.A.28. School Building and Grounds as Civic Centers; Article V.C.8. 
Donations; Article V.C.10. Access to Students by Non-School and Non-District 
Entities; and Administrative Memorandum No. 42, Use and Rental of School 
Facilities.)   

 
4. Schools shall ensure against co-mingling of any school/District funds or funds 

generated through school-sponsored fundraising activities with the funds of any 
other individual or entity (i.e. booster organizations, commercial organizations, 
athletic programs, etc.).1  It is imperative, therefore, that principals become 
familiar with the distinctions between fundraisers and donations and account for 
both separately.  (See Board Policy, Article V.C.8. Donations.)  

 
5.  School-sponsored fundraisers cannot require students to submit the personal 

information of other people, and students shall not be used to develop mailing or 
contact lists for any commercial or fundraising organization. 

                                                 
1 As the sole exception to this provision, allowed for by the Utah State Office of Education rules, schools may 
collect funds on behalf of parent/teacher organizations.     


